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11-1-A PURPOSE AND GENERAL REQUIREMENTS 
1. The purpose of these Subdivision Regulations is to provide an orderly 

system for designating and developing parcels of land. Provisions have been 
enacted to ensure property improvement standards to protect the health, 
safety, and welfare of Gallup citizens. 

2. There are three subdivision types in the City of Gallup: administrative, 
minor, and major subdivisions. The plat requirements vary by subdivision 
type. See Section 11-1-B, Definitions and Applicability of Subdivision 
Regulations for definitions of subdivision types. 

3. City procedures for subdivision design, review, and approval include the 
following steps: 1) sketch plat; 2) preliminary plat; and 3) final plat. 

a. The subdivider is encouraged to meet with City staff for a pre-
application meeting to be informed of these requirements and 
expectations regarding the proposed subdivision.  

b. The Gallup Task Force, comprising of staff from relevant City 
departments, will conduct a review of the proposed subdivision during 
each step of the City procedures (i.e., sketch, preliminary, and final 
plats). Subdividers should note that the review process varies 
depending on the type and scale of subdivision.  

c. Minor and major subdivisions are subject to approval by the Planning 
and Zoning Commission, which is responsible for ensuring that the 
subdivision supports the health, safety, and welfare of the City of 
Gallup. 

4. General policies pertaining to the consideration of any subdivision 
application are as follows: 

a. Acceptance of Public Lands: Approval of the final plat of a subdivision 
by the Planning and Zoning Commission shall constitute an acceptance 
by the City of the streets, alleys, or other public ways or easements, 
and parks or other public lands dedicated on the subdivision plat by the 

subdivider, assuming such improvements are designed and constructed 
in accordance with City of Gallup standards and requirements and as 
discussed below. 

b. Community Assets: In all subdivisions, due regard shall be shown for 
all-natural features (e.g., natural vegetation, watercourses, historical 
sites, and structures) and similar community assets that, if preserved, 
will add, in the opinion of the Planning and Zoning Commission, 
attractiveness and value to the area or to the City. 

c. Suitability of the Land for Subdivision 

i. The Planning and Zoning Commission shall not approve the 
subdivision of land if, from adequate investigations conducted by 
all public agencies concerned, it has been determined that 
development of the site is not in the best interest of the public 
health, safety, or welfare of the City of Gallup. 

ii. Land subject to flooding, land deemed to be topographically 
unsuitable, and land that is for other reasons uninhabitable, all as 
determined by the Planning and Zoning Commission, shall not be 
platted for residential occupancy or for such other uses as may 
increase danger to health, safety, or welfare or aggravate erosion 
or flood hazard. All subdivisions shall conform with the FPO 
(Section 10-2-B-d-v). 

d. Conflicts with Other Regulations 

i. No final plat of land within the scope, force, and effect of the 
master plan, and other resolutions and regulations will be 
approved unless it conforms with said documents. 

ii. Whenever there is a discrepancy or conflict between minimum 
standards or dimensions noted in the subdivision regulations and 
those contained in the City building code, the State of New Mexico 
Subdivision Act, or other official rules and regulations of the City for 

11-1 SUBDIVISION REGULATIONS 
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11-1-C SKETCH PLATS 
1. Sketch Plat Requirements 

The following elements are required as part of a sketch plat submittal: 

a. Subdivision Name 

i. Name of subdivision, if property is within an existing subdivision. 

ii. Proposed name, if not within a previously platted subdivision. The 
proposed name shall not duplicate the name of any plat previously 
recorded. 

iii. Name of property if no subdivision name has been chosen (i.e., 
name by which the property is locally known). 

b. Ownership 

i. Name, address, and telephone number of legal owner (i.e., 
subdivider) or authorized representative of the property. 

ii. Name, address, and telephone number of the person(s) responsible 
for presentation of the sketch plat. 

c. Written Description: Location of property by platted lot, section, 
township, range and county, and date. 

d. Features 

i. Approximate locations of property lines; existing easements; 
permanent buildings; utilities; burial grounds; railroad rights-of-
way; watercourses (e.g., arroyos, streams, floodways, etc.) ; and 
locations, widths, and names of all existing or platted streets or 
other public ways within or immediately adjacent to the tract. 

ii. Names of adjoining property owners from the latest assessment 
rolls within one hundred (100) feet of any perimeter boundary of 
the subdivision. 

iii. The approximate locations and widths of proposed streets. 

iv. The approximate locations, dimensions, and areas of all proposed 
or existing lots. 

v. The approximate locations of any "area of special flood hazard" 
according to Section 10-2-B. 

vi. The approximate locations, dimensions, and areas of all parcels of 
land proposed to be set aside for park or playground use, other 
public use, or for the use of property owners in the proposed 
subdivision. See the "Public Improvements," Section 11-1-F for 
additional guidance. 

vii. Whenever the sketch plat covers only a part of a subdivider's 
contiguous holdings, the subdivider shall submit, at the scale of no 
more than two hundred (200) feet per inch (200' = 1"), a map of the 

Table 11-1-1: Subdivision Type Thresholds and Infrastructure Requirements 
Subdivision 

Type Lot Thresholds Infrastructure Approval Authority 

Administrative 

Replat No roadway or utilities City Manager and 
Planning and 
Development Director 

1-2 lots No roadway or utilities  City Manager and 
Planning and 
Development Director 

1-2 lots New infrastructure that 
has been deferred 
through a subdivision 
agreement 

City Manager and 
Planning and 
Development Director 

Minor 

3-10 lots No roadway or utilities Planning and Zoning 
Commission 

3-10 lots New infrastructure that 
has been deferred 
through a subdivision 
agreement 

Planning and Zoning 
Commission 

Major 

≤10 lots New street(s) and 
extension of water 
and/or wastewater 
systems 

Planning and Zoning 
Commission 

>10 lots Major subdivision 
procedures regardless 
of whether new 
infrastructure is 
required 

Planning and Zoning 
Commission 
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dated and verified by the signatures of the chairman and secretary 
of the Planning and Zoning Commission affixed to said copies. 
Corrections shall be made, and the subdivider may reapply for final 
plat approval. 

iii. Upon approval of the final plat, the original drawing of the final 
plat shall be returned to the project surveyor; one (1) duplicate 
Mylar shall be submitted to McKinley County; the second duplicate 
Mylar shall be retained by the City. 

c. Public Dedications and Recording of Plat: Final plats shall be recorded 
only by the McKinley County Clerk. The County Clerk or Planning and 
Development Department shall notify the subdivider of the date of 
such recording. Final plats shall be recorded after the acceptance of the 
Planning and Zoning Commission. 

d. Changes to Plat After Final Approval: After final approval of any plat, no 
change shall be made except upon the filing of a replat. 

e. Issuance of Building Permits: Buildings shall not be constructed and 
building permits will not be issued or allowed by the City unless all 
provisions of these subdivision regulations, and other applicable 
sections these Land Development Standards, and the municipal code 
have been met. 

11-1-F PUBLIC IMPROVEMENTS 
1. General Provisions: Public improvements shall be required for subdivision 

of land in the following circumstances: 

a. Major subdivisions as defined and regulated by this section. 

b. Minor subdivisions as defined and regulated by this section. 

c. All "development" or "improvements" requiring a building permit as 
defined by the building code, including: 

i. Single-family or duplex residences on contiguous parcels, being 
developed simultaneously or in phases, and owned by the same or 
related parties or entities. 

ii. Permanent outdoor uses that do not necessarily require a building 
permit, but that do require site plan approval, including parks and 
active public or private recreation facilities. 

2. Public Improvement Requirements: Public improvements shall include the 
installation of permanent subdivision boundary markers and any 
construction or reconstruction within a City, county, or state public right-of-
way, public easement, or drainageway within the corporate limits of the 
City. Public improvements include, but are not limited to, the items listed 
below. All improvements shall be designed and constructed by the 
subdivider in accordance with City standards and specifications. 

a. The construction of a street section, including grading, base course, 
pavement, streetlights, curb and gutter, sidewalk or bicycle path, other 
traffic improvements, and drainage facilities. 

b. The construction of driveways and City right-of-way access facilities. 

c. The construction and/or extension of public facilities, including water, 
sewer, storm drain, gas, electric power, street lighting, telephone, and 
cable television, in accordance with the requirements of the owning 
franchise or utility and City standards and specifications. 

d. The construction of an alley section, including grading, base course, 
pavement, and drainage facilities. 

e. The installation of fire hydrants shall be provided in accordance with 
City fire department requirements. 

f. The construction of drainage improvements shall be in accordance with 
adopted City standards and specifications and floodplain regulations. 

g. See Section 10-4 for Development Standards. 

3. Utility Access and Deferrals  

a. For an administrative or minor subdivision where utilities access is 
available via an alley or side street, installation or extension of utilities 
may be deferred at the discretion of the Water and Sanitation Director 
and/or the Electric Director.  
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b. The accessibility of utilities via an alley or side street shall be certified 
by a licensed engineer in a formal letter to the Water and Sanitation 
Director and/or the Electric Director. 

c. The deferral shall be documented in a subdivision agreement that is 
recorded in the final plat. 

d. Utilities extensions along the frontage may be required if the roadway 
along the property frontage is extended or is likely to be extended.  

e. For existing lots and infill development, utilities access will not be 
required if there are multiple frontages and there is access via an alley 
that is determined to be sufficient by the Water and Sanitation 
Director. 

4. Plans and General Specifications  

a. The subdivider shall submit the preliminary plat plans and 
specifications for improvements that will be required, including 
permanent markers, streets, water lines, sewers, drainage facilities, 
and parks.  

b. The subdivider shall coordinate preparation of electric utility plans with 
the Electric Director. The subdivider shall furnish the Planning and 
Zoning Commission all plans, information, and data necessary for the 
construction of improvements. These plans shall be examined by the 
Gallup Task Force and will be approved if in accordance with City 
requirements.  

c. All construction documents shall be approved by the Water and 
Sanitation Director before construction may begin. 

d. Construction can be started following the approval of the preliminary 
plat and construction documents. Unless otherwise instructed by the 
City Engineer, all infrastructure shall conform to and be designed, 
constructed, and tested in accordance with the latest publication of 
"New Mexico Standard Specifications for Public Works Construction," 
and/or applicable City standards. 

e. The plans for all public improvements shall be prepared by a licensed 
professional civil engineer registered in accordance with the laws of the 
state of New Mexico and in conformance with City standards. 

f. The subdivider shall provide inspection for the construction of the 
improvements satisfactory to the City Engineer, Electric Director, and 
the Water and Sanitation Department Director. 

5. Assurance of Installation: The City shall be assured of the installation of 
these improvements in a satisfactory manner by one or more of the 
following methods: 

a. Installation of the improvements within one (1) year and prior to 
approval of the final plat that is prepared for recording purposes. 

b. Submission of a satisfactory bond, either a performance bond or a cash 
bond, or the establishment of an escrow account in the amount and 
with surety and conditions satisfactory to the City Manager providing 
for and securing to the City the actual construction and installation of 
such improvements and utilities within a period not to exceed one (1) 
year after approval of the final plat. 

6. General Public Improvement Installation: The improvements to be 
installed shall include, but are not limited to, the following minimum 
requirements: 

a. Permanent Markers: All subdivision boundary corners shall be marked 
with permanent monuments. A permanent monument shall be per the 
minimum standards for surveying in New Mexico as defined in the 
monuments section of the New Mexico Administrative Code. Should 
conditions prohibit the placing of monuments on line, offset markings 
will be permitted, provided, however, that offset courses and distances 
are shown on the plat. A permanent benchmark shall be accessibly 
placed with the subdivision, the elevation of which shall be referred to 
the City of Gallup vertical control standards and accurately noted on 
the subdivision plat. 

b. Street Improvements: All streets shall be graded, and the roadway 
improved by surfacing in accordance with the plans approved by the 
City Engineer. 

i. If, as determined by the City Engineer or the Planning and Zoning 
Commission, the property to be developed does not have adequate 
rights-of-way to facilitate intensified use or will not accommodate 
proposed or contemplated public improvements or drainage, then 




